	      
2012-2013 REQUEST FOR APPLICATION “SUBMISSION CHECKLIST”
Before submitting your application, please be sure the following required items are included:
·      Proposal Cover Pages (form provided)
·      Statement of Need
·      Project Description
·      Project Work Plan (form provided)
·      Returning Grantee Information (if applicable)
·      Letters of Collaboration
·      Memorandum of Understanding (if applicable)
·      Financial Information 
· Project Budget (required form and sample provided) 
· Budget Justification (provide justification for each line item in your budget)
· Financial Statements
· Other Funding Sources (form provided)
· Long-Term Sustainability Strategies 
· Organizational Capacity (form provided)
· Key Personnel-Did you include resumes, curriculum vitas, or job descriptions?
· Proof of Non-Profit status (e.g. determination letter from the IRS)
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